Keystone Community Center Rental / Use Contract

Renter

Name:

Address:

Phone:

Facilities to Be Used: Deposits and Fees

Gym Kitchen Meeting room

Date
Time
Utlity Fee $50 Mandatory Non-Refundable

Deposit |  Rent Deposit Rent Deposit Rent
Base $500 $150 $500 $150 $500 $150
Deposit
Alcohol $7 50 Included in Not
Deposit * sym Allowed
Garb age $ 50 Included in $ 95
Bin Fee gym/meeting

Troom
Totals

* Alcohol Deposit will be used to pay security personnel contracted by the Town of Keystone to
monitor the event. Remaining amounts from this contract will be returned to the Renter 1f all

cleaning, maintenance, and behavioral obligations have been met.

Deposit & Rent Total Due $

Receipt #

Date Paid

All Deposits and Fees must be paid in full, and a contract signed before the event will be officially

scheduled.

Key Deposit 1s cash only and will be paid at time of

key pick up. $25.00



TOK-C
Highlight


Deposits are required for any event

Deposits may be returned after approved mspection of facilities by the Community Center
Director and after the next town meeting. Should any damage occur to the facihities while under
the control of the renter and/or additional cleaning is necessary, an additional cost will be billed to
the renter 1f greater than the deposit being held. Facilities must be left in the same condition as
when rented. Cleaning must be completed the same day the event 1s being held. Additional
cleaning, re-arranging, or maintenance cost will result in the deposit not being returned. Deposit
and rental fees are waived for city/community sponsored events, including memorial/funeral
services.

Renter Responsibilities

The renter will be responsible for returning the key and for all personal injuries and habilities.
Renter must sign use contract and pay all deposits and fees to confirm date(s). It 1s further agreed
that a Notification Period of no less than one week be given in the event of a scheduling conflict.
All events ivolving minors must be fully supervised. This 1s a continuing Negotiable Agreement
and may be subject to change at any time with mutual agreement by the Town and the renter.

Events with Malt-Beverage

An additional deposit must be paid, and Security Personnel must be present at the event. No
beverages containing alcohol of any kind may leave the room from which it is being served. The
Town Board and Pennington County Sheriff’s Office will be informed of the date/time of the
event. The on-duty deputy may make contact before and/or during the event. All Alcohol must

stay in the building.

The undersigned person/organization do hereby enter into this agreement with the Town of
Keystone for the use and responsibility as stated above for the facilities of the Keystone
Community Center.

Renter Signature / Date

Inspection before Keys are handed over:

KCC Director Renter

Notes:



Indemnity and Hold Harmless Agreement

WHEREAS (renter) are intending to conduct

(nature of event) at the Keystone Community

Center located m the Town of Keystone, Pennington County, South Dakota and
WHEREAS, said facility 1s owned and operated by the Town of Keystone.

Now, THEREFORE, the parties, for the privilege of the use of the facility,

(renter) agree to the following:

If loss or injury 1s caused by the negligence of any person in attendance or 1s
caused by an act of primary negligence of any person 1n attendance as the solely
negligent party or party guilty of active or primary negligence, shall satisty, indemmnify
and hold the Town of Keystone harmless for losses or damages occurring as a
consequence of the activity conducted by any person 1n attendance.

(renter) assumes all liability for and agrees to hold the

Town of Keystone harmless for all damages or mnjuries caused or occasioned by
weather conditions occurring while the event 1s being conducted on the premises

owned by the Town of Keystone.

Dated this day of 20

Renter Signature




Keystone Community Center Cleaning Policy

*** Abuse of Policy could result in loss of Rental Privileges and your Deposit being withheld * ** *

e All Garbage must be removed from premises - Dumpster 1s locked. A key 1s located on
the building key ring. $50 fee for use.

e C(Cleaning products are in the small room off the kitchen. Please read mstructions for use.

e Place used mops & rags in the “dirty items” bucket in the kitchen storage. If it’s not
available, place it on the floor by the door.

e  Mop sinks need to be cleaned out when done using it.

e Instructions for cleaner to be used are posted on cupboard door above the sink.

Gym:

1. Wipe down and return chairs and tables to the storage room. Table and chair carts must
be put away as posted 1n storage area. (Please leave 20 chairs, 1 small table and 2 large
tables out in gym).

2. Sweep with the dust mop prior to any other cleaning.

3. Mop Gym floor with fresh hot water and mop. You must change out the water half-way
through.

Kitchen:

1. Wash, dry and put away dishes.

2. Clean stove, refrigerator, and microwave.

3. Clean/Wipe down all cupboards and countertops.

4. Sweep & mop floor.

Meeting Room: No food or drink in meeting room (water in sealable bottle ok)

1. Clean/wipe down chairs and tables.

2. Room needs to be put back together as found (chairs/tables arranged).

3. Vacuum floors (and clothe upholstered chairs if needed).

Bathrooms:

1. Clean all toilets, sinks, mirrors, and water fountains.

2. Clean/wipe down walls.

3. Mop floors with fresh hot water.

4. Empty trash.

Entryway & Hallways:

1. Shake out all rugs.

2. Vacuum.

3. Clean/wipe down walls, chairs and tables if needed.

Outside:

1. Pick up garbage outside of the building, in the park and surrounding areas if used and
dispose of 1t properly.

2. Use a five-gallon bucket to rinse any spills off of cement sidewalks.

Don’t forget to return your Key!

Deposits will be refunded according to policy after an mspection.



Keystone Community Center Key Deposit

Name:

Address:

Telephone:

Cash Only

Key Deposit $25 Receipt #

Deposit will be refunded upon key return. Key 1s to be returned to the Town

Hall the following business day prior to 9:00am. Penalty applies after 9:00 am.

If the key is not returned or if the key is lost, I accept full responsibility and am
aware that I am responsible to pay for the cost of lock replacements for the

Keystone Community Center.

Signature Date

Key Return/Deposit Refunded




